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RATIONALE

It is vital that children attend Nursery in order to raise their levels of attainment across the board and provide them with the opportunity to develop social skills through peer interaction. Although not statutory, Nursery education is a vital building-block in a child’s education, (the ‘Breakfast’ of education), and the importance of full attendance needs to be highlighted and stressed to all parents/carers.

AIMS

1. For parents/carers/children to be fully aware of the importance of attending Nursery once a placement has been granted.

2. For careful monitoring of attendance to take place through daily registration in Nursery and the inputting of this information to the ‘Click & Go ‘ system by the clerkess.
OBJECTIVES

1. For parents to be aware of the need to inform the Nursery of any advance knowledge of absences.

2. For parents to be aware of the need to inform the Nursery of any unexpected absences on the day of the absence and every second day of the absence following this initial contact.

3. For the Team Leader or Head Teacher to inform other parents/carers through displayed notices of any infectious diseases which have resulted in the absence of a child.

4. For the Team Leader to telephone parents who have not contacted us by the 3rd day of absence. Sensitivity may be called for regarding the personal circumstances of some parents who may not have been able to able to contact us due to lack of communications systems, disturbing family interventions etc.

5. If we are unable to contact the family, the Team Leader will contact the emergency contacts to try to ascertain the reason for absence.

6. If we are unsuccessful through all the above attempts, the Health Visitor/Social Worker will be contacted..

7. If the absence persists the following procedures will operate;

a. Letter 1 (2wks) – to seek out the reason for absence and if we can help.

b. Letter 2 (4wks) – To give parents time to return to Nursery with the child, usually 2wks from the date of the letter. The Admissions Panel will be informed at this stage and a decision will be made regarding the final step of withdrawal of placement.
c. Letter 3 (6wks) – Deadline and cut-off date for return. The placement will cease following the cut-off date in the letter.
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